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Who should 
attend?

All VET practitioners from RTOs, 
including:

•   CEOs
•   RTO Managers/VET Coordinators

•   Teachers and Trainers
•   AQTF Consultants

•   Policy Developers
•   University Academics and Researchers

•   Tertiary Students.

Venue
Melbourne Convention & Exhibition Centre

1 Convention Centre Place
SOUTH WHARF  VIC  3006

Website:  www.mcec.com.au

13 & 14 August 2009 - Melbourne Convention & Exhibition Centre

Successfully Maintaining Training & 
Assessment Currency in Vocational Education

Invitation from the Director
I would like to take this opportunity to extend an invitation to you to attend 
the 2009 VELG National Conference to be held on August 13 and 14 at the 
Melbourne Convention & Exhibition Centre.

The theme for the conference this year is ‘Successfully Maintaining 
Training and Assessment Currency in Vocational Education’. The AQTF 
Essential Standards for Registration states that all trainers/assessors 
of vocational education and training (VET) qualifi cations must continue 
to develop their training and assessment competencies. The purpose 
of reviewing and developing the competencies of registered training 
organisation (RTO) staff, is to ensure they have the skills and knowledge 
required to continuously improve the training and assessment they 
provide.

The conference program has been designed to incorporate both 
plenary sessions and a broad range of one-hour elective sessions. 
The elective sessions (listed on page 3) have been divided into two 
themes, specifi cally designed for:

• RTO Managers

• RTO Trainers and Assessors.

The conference will provide a forum for all VET professionals 
to develop new skills and to update their existing knowledge of 
the VET sector. The structure of the 2009 conference enables 
delegates to choose elective sessions that will assist them 
with maintaining their training and assessment currency and/
or sessions that will fully brief them on how to successfully 
operate a quality RTO in Australia. The conference will also 
provide delegates with superior networking opportunities 
to more than 300 expected participants, some of 
Australia’s fi nest presenters, a variety of Australian 
Government representatives and a large exhibition of VET 
organisations sponsoring the event.

Due to its popularity in previous years, VELG will again 
be hosting a complimentary Welcome Function on the 
Thursday evening (August 13). I would encourage 
delegates to attend this function in order to maximise 
networking opportunities, win some of the many 
outstanding VELG prizes and simply enjoy themselves!

I invite you to register now to take advantage 
of the discounted rates that are available for 
‘earlybird’ registrations. I would also recommend 
you become a VELG Member to receive 
further discounts on the conference and 
other benefi ts. More information about our 
membership is available via VELG’s website 
www.velg.com.au

Michelle Weaver
Director
Voc Ed Learning Group



Day 1 13 August 2009
7.30 – 9.00 Registration
9.00 – 10.00 Plenary Session – Welcome to the 2009 VELG National Conference
10.00 – 10.30 VET Keynote Presentation
10.30 – 11.00 Morning tea, trade exhibition & networking

11.00 – 11.55 Elective Session 1 RTO Management RTO Training & Assessing
Session 1A  Session 1B Session 1C Session 1D Session 1E Session 1F

12.05 – 1.00 Elective Session 2 RTO Management RTO Training & Assessing
Session 2A Session2B Session 2C Session 2D Session 2E Session 2F

1.00 – 2.00 Sit-down lunch, trade exhibition & networking

2.00 – 3.00 Elective Session 3 RTO Management RTO Training & Assessing
Session 3A Session 3B Session 3C Session 3D Session 3E Session 3F

3.00 – 3.30 Afternoon tea, trade exhibition & networking

3.30 – 4.30 Elective Session 4 RTO Management RTO Training & Assessing
Session 4A Session 4B Session 4C Session 4D Session 4E Session 4F

4.30 – 6.30 Welcome Function (Complimentary)

Day 2 14 August 2009
9.15 – 9.30 Plenary Session - Welcome
9.30 – 10.30 Motivational Keynote Presentation 
10.30 – 11.00 Morning tea, trade exhibition & networking

11.00 – 12.00 Elective Session 5 RTO Management RTO Training & Assessing
Session 5A Session 5B Session 5C Session 5D Session 5E Session 5F

12.00 – 1.00 Sit-down lunch, trade exhibition & networking

1.00 – 2.00 Elective Session 6 RTO Management RTO Training & Assessing
Session 6A Session 6B Session6C Session 6D Session 6E Session 6F

2.10 – 3.10 Elective Session 7 RTO Management RTO Training & Assessing
Session 7A Session 7B Session 7C Session 7D Session 7E Session 7F

3.10 – 3.30 Afternoon tea/close

Elective sessions 
Themes

RTO Management RTO Training and Assessing
• COAG Skills Reform Agenda: Progress to 

date – Implications for VET staff
• What Role Do Trainers & Assessors Play 

in an Audit?
• AQTF Progress – Where are we at and 

where are we going?
• AQTF Excellence Scheme – Levels of 

recognition
• Trainer/Assessor Requirements – An 

employer perspective
• NARA Updates & Future Directions
• The Next Generation of Training Products
• Auditing Requirements for RTOs
• Industry Expectations of VET Assessment
• Thinking Creatively About RTO 

Management
• NQC Updates & Future Directions.

• Assessing Competencies for AQF Levels I-III Qualifi cation
• Training Packages & Skills Sets
• Curriculum Mapping for Currency Purposes
• Workplace Assessment – Who can assess?
• Developing Assessment Tools That Meet Auditing Requirements 
• Recognition of Prior Learning (RPL)
• Incorporating Principles of Assessment & Rules of Evidence into Assessment Tools
• What is the Difference Between Validation & Moderation?
• Using Training Packages Effectively
• Embedding Employability Skills into Assessment/Training Design
• Trainer/Assessor Requirements – An employee perspective
• Developing Effective Training & Assessment Strategies 
• Assessing Higher Level Qualifi cations
• How Teachers & Trainers can Access Industry Skills Councils for Improved 

Assessment Outcomes
• Incorporating Language, Literacy & Numeracy (LLN) in Assessment
• Using Your Training Package Assessment Guidelines for Effective Assessment
• How to Incorporate Industry Expectations into VET Assessment
• Thinking Creatively about Training & Assessing.

13 Aug

Program

Subsequent future amendments to the conference program can be monitored at www.velg.com.au



Registration process
To register for the conference, complete the attached 
form (one per participant) and forward with payment to 
Voc Ed Learning Group. Once your registration form/s 
and your payment have been received, a confi rmation 
email will be sent to the email address you list on your 
registration form. VELG will not accept registrations 
without simultaneous payment.

Registration fees (including GST)

VELG 
Member

Non-
Member

Add VELG 
Membership*

(valid for 12 months)

Earlybird 
Registration
(closes 29 May 2009)

$890 $1020
Individual 

Membership 
$220

Corporate 
Membership 

$770

Standard 
Registration
(closes 5 August 2009)

$1020 $1140

*To take advantage of the discounted membership prices, you can 
become a VELG member at the same time you register to attend the 2009 
VELG National Conference simply by completing the required sections of 
the registration form.

Registration includes:
Each of the following for one person only per 
registration:

• Entry to conference sessions over the two days
• Arrival tea/coffee
• Morning tea, afternoon tea and lunch
• Access to all trade exhibitions
• Conference handbook
• Conference satchel and materials
• Entry to the Welcome Function on Thursday 

evening (13 August 2009).

Conditions of registration
Payment
All prices are in Australian dollars and include GST. 
Payment can be made by cheque, Electronic Funds 
Transfer (EFT), Visa or Mastercard. Cheques must be 
made in Australian currency, drawn on an Australian 
Bank and made payable to ‘Voc Ed Learning Group’.

Please note – Registrations WILL NOT be 
confi rmed until payment is received.

Confi rmation and notifi cations will be via email. If 
you have not received any correspondence from us 
within seven days of registering, please contact the 
Conference Manager. 

Registration deadlines
Earlybird closing date – 29 May 2009

Standard closing date – 5 August 2009

Registration attendance guidelines
Registration will be granted to only one delegate per 
registration form. Day delegate packages are not 
available. Additional conference materials will not be 
provided to proxies.

Cancellation & refunds
Cancellations must be made in writing to, and 
acknowledged by, the Conference Manager. 
Cancellations received before 3 July 2009 will be 
entitled to a full refund, less an administration fee of 
$110 (including GST). After this date, no refunds will 
apply; however, substitute delegates will be welcome 
upon written notice to, and acknowledgement by, the 
Conference Manager no later than 6 August 2009.

Disclaimer
All information is correct at time of printing. Every 
effort has been made to ensure that the conference 
program will run as advertised, however VELG 
reserves the right to alter the program or nominated 
presenter(s) without further notice. 

Accommodation
VELG will provide details of discounted 
accommodation for delegates, available via our 
website  www.velg.com.au and/or email to registered 
delegates in early 2009.

Insurance
Registration fees do not include personal insurance. 
VELG strongly recommends that, if you are booking 
any travel arrangements, you organise a personal 
travel insurance policy. VELG takes no responsibility 
for any loss or damage sustained by delegates in 
connection with this conference.

Conference Manager
Melissa Upson
1/52 Jeffcott Street
WAVELL HEIGHTS  QLD  4012
Phone: (07) 3866 0801
 0406 040 305
Fax:  (07) 3866 0899
Email:  natconference@velg.com.au
Web:  www.velg.com.au 

Visit us at www.velg.com.au

Registration



Registration Form / Tax Invoice
(This document becomes a tax invoice on payment)

ABN 13471208673

One form per delegate. Please photocopy if necessary.

Delegate details
Title: Given Name: Surname:
Position:
Organisation:
Mailing Address:
City: State: Postcode:
Telphone: Facsimile:
Mobile: Email:

(Confi rmations & notifi cations will be via email)

Conference registration fees (including GST)

VELG Member Non Member Registration Fees Payable

Earlybird Registration
(Closes 29 May 2009)   $890   $1020

$____________
Standard Registration
(Closes 5 August 2009)   $1020   $1140

No day delegate packages available

ADD VELG Membership (optional)
Join now to take immediate advantage of the discounted member rates above. Simply select your desired type 
of membership, complete the member details below (membership is valid for 12 months from date of payment) 
and arrange payment for the total amount (including registration fees). For further membership information and 
benefi ts go to www.velg.com.au or email members@velg.com.au

 Annual Fee (including GST) Membership Fees Payable

Individual VELG Membership   $220 
$ _____________

Corporate VELG Membership   $770

Member Name:

Email Address:**
(of the Individual Member or the fi rst of fi ve 
for Corporate Members)

Email Address 2:

Email Address 3:

Email Address 4:

Email Address 5:
** (This is the email address that will be linked to your membership number & as such all publications will be sent via this address. Where an organisation 
has listed up to fi ve email addresses for Corporate Membership, these should be that of the staff wishing to receive copies of all correspondence).

Total payment enclosed

Registration plus Membership Fees (where applicable)
Total Fees Payable

$ _____________

Payment options overleaf

Please fax to (07) 3866 0899



Contact:
Melissa Upson
National Conference Manager
Phone:  (07) 3866 0801
Mobile:  0406 040 305
Fax:  (07) 3866 0899
Email:  natconference@velg.com.au Visit us at www.velg.com.au

Please tick chosen payment method:

       Payment by Cheque        Payment by Electronic Funds Transfer (EFT)

1. Complete the Registration Form/Tax Invoice 
and attach cheque to the original. 

2. Retain a copy for your records. 

3. Cheques should be made payable to: 
“Voc Ed Learning Group”.

4. Registration Form/s & Cheque should be 
addressed and posted to: 

 Voc Ed Learning Group 
1/52 Jeffcott Street
WAVELL HEIGHTS  QLD  4012

If you would like to arrange an EFT please use the following 
bank details: 
Bank Name:  Queensland Country Credit Union
Account Name:  Michelle Weaver ATF VLG Trust Group
BSB Number:  704-640
Account Number:  63534

1. Complete the Registration Form/Tax Invoice and attach 
a copy of the EFT receipt.

2. Retain a copy for your records.
3. Post Registration Form/s and EFT receipt to:
 Voc Ed Learning Group 

1/52 Jeffcott Street
WAVELL HEIGHTS  QLD  4012

 or Fax: (07) 3866 0899

       Payment by Visa or Mastercard (tick and complete as appropriate)

  Visa   Mastercard Amount payable:

Expiry Date: / Signature:

CVN: Cardholder’s Name:

Credit Card Number

Privacy Statement: In accordance with the Privacy Amendment Act, we advise that the information provided in completing the 
above registration form will be held in a database on a secure server by the Conference Manager for the purpose of managing the 
conference. It is the intention of VELG to use the information to provide a list of delegates to some Sponsors.

NEW POSTAL 
ADDRESS

NEW POSTAL 
ADDRESS

Payment Options

Designed by Future Vision Group Pty Ltd - 1300 88 53  04
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